For Journalism students  Criteria for Layout of story

Your completed stories must be typed up in the following way:

They must meet the criteria for PC2:2
Criteria: Publication ready for publication should include some of the conventions of Journalism copy  

Meet most of:

1. Typed 12Pt Arial or Times New Roman

2. Double line spaced

3. 4cm left margin

4. Writers name above the story left justified

5. Story title (not the final headline) tabbed to right margin

Order of story:

6. Begin with byline (writers name)

7. Then story

8. A word count at the end in parenthesis (   )

9. Followed by the word “ENDS”

10. An appropriate illustration (picture, illustration) at the foot of the copy

11. The illustration doesn’t have to be used but it should be appropriate to the story angle and feasible (ie it could be taken)

Read your story carefully and make sure you have met the criteria above.

